VIP Task Manager




How VIP Task Manager works

Local Network
u u
—_— —
Workstation

Workstation

e You and other users, sitting at their PC’s, can
simultaneously see, create and edit tasks in
the common database that is stored on the
server in your local network.




VIP Task Manager tools

Task List view

Friority Folder Info  Complete  Status - Due Date Estimated T Attachment Owiner Assigned
s & ] Play tennis Low  |Personal | 0% |oraft 5/10/2006 12:00 AM Administrator | President
Test Beta version ! Lirgerit | New Product Launc 15% |Draft Bi17j2006 12:00 AM Administrator | Developer
g Projects
& VP TeamPrc Monitar positions in Google for main key we| = Normal Daly work | u%  [created 5/10/2006 12:00 AM Administrator  veh Designer, Marketir

& New Prachuct analyze website traffic Mormal Daily Wark 0% |Created 5/10/2006 12:00 AM hittp:/fwnw. vip-gu | Administrator  Web Designer

Task Groups panel & Now Sita L

‘@ Daily work Call to DYD box producer Mormal | Calls 0 Created 9142006 12:00 AM Administrator  Marketing Manager

o Calls Call to Advertising Company Mormal | Calls Created 6/30/2006 12:00 AM Administrator  Marketing Manager

@ Meetings Meet the development department Mormal Mestings 0 Creaked Si15/2006 12:00 AM Administrator  Developer

@ Personal Meet the sales department Normal Meetings Created 5/10{2006 12:00 AM administrator | Sales Manager

Meet the technical support department Mormal Meetings 0 Created 5/23/2006 12:00 AM Administrator | Technical Support

Mest the president Normal | Mestings 0 Craated 6/1/2006 12:00 AM Administrator | President

Y [kerRalezhlst E $ n Read software marketing forum Lowwest Personal 0 Created 5/10/2006 12:00 AM Administrator  John Doe

Filters panel Dourent @ ° 4 5 Track purchase source place Mormal Daily Wark 0 Created 5/10/2006 12:00 AM Administrator |Financial Director
By some dog Food Mormal Personal 0 Craated 9/16/2006 12:00 AM Administrator | John Do

' Analyze all the risks Highes! VTP Team Promatio 0 Created 9f16§2006 12:00 AM Administrator  Matketing Manager

Launch Beta version Mormal | New Product Laun 0 Created 9/16/2006 12:00 AM Administrator | Developer

Release Alpha version Mormal | New Product Launt, 0 Craated 9/18/2006 12:00 AM Administrator | Developer

Approve websits design Normal New Site Launch 0 Created 7/31j2006 12:00 AM hittp: dloli| Admi

Humber U F3 Develop promotion plan ! Urgent: VIP Team Promotio In Progress 7/31/2006 12:00 AM Crimarketinglplan: Administrator | Marketing Manager

Status Al v Create financial plan Normal |VIP Team Promatio 0 In Progress 7/13j2006 12:00 AM Ct\marketing)plare | Admi Financial Dirsctor

Priority Urgent, Highest, t + Write content for the website Normal New Site Launch | &8 In Progress 7/18/2006 12:00 AM Administrator | Marketing Manager

= Commen

M
e President

DateRange 4l 3 Buy some dog Food Low  Personal In Progress 7/31/2006 12:00 AM Administrator | John Doe

Read marksting articlss Normal Personal Completed 5/10/2006 12:00 AM Administrator | John Doe

wie have noticed that when a task statush| = High  |Projects [MBas | Completed 7/21j2006 12:00 AM Administrator | John Do

analyze all the risks Highes! VIP Team Promatio 8as | Completed 6/16/2006 12:00 AM Administrator | Marketing Manager
Completed 8/31/2006 12:00 AM Administrator | Developer

= By Resource
Owner ‘ Al

Assignment “\“ Launch Beta version Marmal New Product Launt

% Notifications @EE | F notes @RE A attachments E#E 2 Resource Assignment
N NEN Gk — coo.a .0 a
2% fae (o iy (5] 1 U A834ad.

Title Cre 7 eat 4
[ 11 1Read marketing articles |10/27|ad Security Hame . Hame epartmer Job title
;- - 12/30/1899 hitp: {fuunun task oo [ | Administeator
-» 12/31/1899 our information is absolutely safe. Reghow (Digitsl River, Inc. NASDAG: DRIY) has taken great < mare.mpp President
[ 23 1we have noticed that when a t:|10/27/Adi| | |precautions to ensure that your credt card information is sent directly to the credit card |
in & very secure manner, 5o that nobody else can ses i 2006 marketing plan. xls

Project Manager
Web Designer

Status: Created - Completed : 2
Complete: 0.00 % - 100.00 % - mar 006 oo
[ 13 ]Buy some dog food [10/z7adi ||Payment Methods = P

Financial Director

Priority: Low - Normal

Besides Online Ordering, Reghow slso accepts mail, fax, wire, phone orders, and PO (if Marksting Manager
applicable) ordering options 7] |sales Manager

Technical Support
John Doe Marketing Manager

Purchase by Phone

4 an alternate form of payment to credit cards online, you @y for the order using your

s |

Notifications panel Notes panel Attachments panel Resource panel




Drag a columin header hers to group by that column

Tame
Destroy competitors' records

Skatus
In Progress

Zomplete
b159%

Priu:nrit_y

Highes!

To Do List view

Start Date
gf21/2006 10:00

Finish Date
8/21/2006 11:0C

Due Dake  Time Left

Falder
Agressive

Qwner
Adrninistratol

Assigned
Michael Jacksar

| Estimated Time
1zh Om

Actual Time
7ham

Buy all the radio airtime

Cancelled

)

Bf21/2006 11:00

Bf21/2006 12:0C

Adressive

Adrninistrako

Michael Jacksar

8h Om

2h O

Ul|5ell songs free of charge

In Progress

jes o

! Urgenk

8i21/2006/5d 12h 20

Agressive

Adrninistrakol

Michael Jacksar

Zh

2h am

Send songs by e-mail

Draft

0%

Mormal

Bl71 2006 12:00

g/21/2006 1:001

gl21)2006(5d 12h 20r

Direct

Administrato

Michael Jacksar

30m

30m

Hand out songs on the streets

Caompleted

High

8/21/2006 1:00

8/21/2006 4:00

Direck

Adrninistrato

Michael Jacksar

3h Om

4h O

Give live concerts in Central Park

Draft

0 %

Mormal

Bl21}2006 4:00

8/21/2006 6:00 |

Direckt

Adrministrato

Michael Jacksar

Zh Om

Correlate song price with oil price

("] Order more counkry music

Werified

Created

0%

LRI TDET TR T

Marmal

High

|8j21/2006 10:00

8i21/2006/5d 12h 20n

1S Market

whorldwide

Adrninistrako

Adrninistrato

Michael Jacksar

Tom Jans

30m

Sh 0 |

(41| Translate songs into native languages

In Progress

| 5%

Marrnal

|gfzzj2006 12:00

8232006 12:0

Whorldwide

Adrniniskrato

Tam Jans

(/! |Reduce time to 2 minukes For & song

Draft

0%

Mormal

glz3)2006|7d 12h 20r

Music

Adrminiskratol

Tom Jons

Leave mare music writing For outsourcin

Completed

Lo

8/23/2006 10:00

8232006 7:00

Music

Adrninistrakol

Taom Jans

Try to amit the rhymes: tonigh - so right:

Draft

0 %

Highes!

Blz4/2006 10:00

Bl24/2006 11:00

Texts

Adrministrato

Tom Jons

all the songs should be about love

Draft

0%

Marmal

8242006 11:00

8f24/2006 2:00

Texts

Adrninistr kol

Tom Jans

Ordered a march

Draft

0 %

Urgenk

8/21j2006 2:00

8/21/2006 6:00 |

8/21j2006/5d 12h 20

GGearge Boo

Adrniniskrakol

Tom Jans

‘Wanted more drums

In Progress

S <

Mormal

Bl25i2006 12:00

B/26/2006 12:00

GGeorge Boo

Adrinistrako

Tom Jons

=
=
=
=
-
-
=
=
-
=
=
=
-
=
=
=
=
=

‘Wants ko kake part in the orchestra Created 0 % Normal EBII'ZSII'ZDDE' 4:00 !8,!'25,!'2006 7001

e Create, Duplicate, Edit
and Delete Tasks

e Change Tasks Status,
Priority and Order

Bill Klinkan I.C\dministratu:u Tom Jons

e Group Tasks by
Columns (drag&drop)

e Sort Tasks within
Columns




Task Groups panel

SRR 1 our-Company-M ame
Ei}@-' b arketing

g Agressive
g Direct
g Sales

g US Market
g worldwide
=gy Products

i@ Music

g Tests
=higr Clients

g George Boosh
g Bill Klinton

e o =T L T O = T S S = S e

Create, Edit and Delete Task Groups
Change Task Group Order

Set Filter by Task Group

Expand and Collapse Task Groups




Filters panel

B|o0ooooooooooooEdaon

Create, Edit and Delete
Filters

Filter Tasks by Name,
Number, Status, Priority

Filter Tasks by Date or
Time Period

Filter Tasks by Owner,
Assigned Resource




Notifications panel

Date Created
8/15/2006 11:31 AM

Mark s Read (Chrl+0)
131 | wanea more drums

Hew Aszzignments: Tom Jons
: 12 ] Leave more music writing for outsourcing | 8/15/2006 11:31 AM

?

Creator
Adminiztrator

| Priority: Hormal -> Low
L

9 ] Order more country music |BJ'1 h/2006 11:30 AM

|Administlatul

| Priority: Normal -> High

. 1848 ] Wants to take part in the orchestra |BJ‘1 572006 11:00 AM

|Adminisllatnl

Status: Draft -> Created

Start: - -> 8/25/2006

Finish: - -» 8/25/2006

Hew Aszzignments: Tom Jons
Eztimated Time: 30m -> 3h Om
Actual Time: 30m -»> 2h Om

: 1763 ] Leave more music writing for outsourci | 8/15/2006 10:55 AM

|Administlatul

| Mew Assignments: Tom Jons
L

[ 1729 ] Translate songs into native languages |BJ‘1 B/F2006 10:47 AM

|Administlatnl

Status: Created -» In Progress
Complete: 0.00 % -> 5.00 %

f 1729 ] Tranzlate songs into native languages B/15/2006 10:47 AM

e Automatically Send and
Receive Notifications

e Show Notifications of
Highlighted Task

Administrator

Mark Selected or All the
Notifications as Read

Show and Hide
Notification Description




Resource Assignment panel

Resource Assignment

BREH g e

OO

esigrer ‘%“ Mew Resource
= I-:uper %W
Financial Directar o Delete Res
Marketing Manager
Sales Manager
Te h al support:

Motes ||uﬂ attachments | 2 Resource Assignment

E]DD!DD!

e Create, Edit and Delete e Assign Human
Human Resources Resources to Tasks




Notes panel

i- - * T Microsoft Sans =% 12 W

Fank Size Up

Our products are delivered electronically within 24 hourz and wia First Clazs mail within 3-4 days throughout the nited Statesz and
4-7 days to non-US addresses. The senal codes are delivered via email immediately.

Support

If you've made a payment, but haven't got a confirmation letter with your zenal code within a reazonable penod of time [one
buzinesz day for credit card payments), pleaze inform our S ales Department.

Security

rour information iz abzolutely zafe. BegMow [Digital River, Inc. MASDAD: DRIV has taken great precautions to ensure that wour
credit card information iz zent directly to the credit card proceszor in a weny secure manner, so that nobody elze can see it

Payment Methods
+ Besides fmfine frobning RegMow alzo accepts mad fzs sine phone sndfers and FEE applicable) ordering options.

:_ Permissions ||_'-'!-, Rezource Assignment |{§'r Motes ”ﬂ Attachmerits |

e Create, Edit and Delete e Set Text Alignment

Notes e Change Font Size,
e Preview and Print Notes Name, Style, Color in

RTF Editor




Attachment panel

Save Akkachment

hittp: £ Awana, wip-qualityzaft. com.!

hittp: At todolistzaft comyd

hittp: A Awas taskmanagementzoft. com,

plan0607 . mpp

pland&03. mpp

weekly-plan-repaort. @z

Q Permizsiong ".S. Resource Azsignment " 5_§ Motes I“ﬂ Attachments J

e Upload Files to e Open and Save
Database Attachments

e Attach Links to Files or e Delete Attachments
WebPages




Setting Task Groups

Select Task Group

e You can use Task

Click on New Group button

Groups for tasks
associated with
departments, projects,
products, clients, etc.

Before you start setting
VIP Task Manager you
should decide which
way IS better to gather

logically elated tasks.




Setting Resources

If a Resource Is a user of
the program you should
grant check Login
Permission

If a resource can be
assigned to a Task you

- should check Assignment
e - Permission.

Name: [Jahn Doe
Administration Permission
allows the Resource to
create, edit and delete other
Resources, that's why we

g (o] advise you to leave this bo
Enter Resource information unchecked.

I o

E-Mail: |i.doe@company.com
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